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POLI CE SERGEANT

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Supervise the activities of a group of police officers, or
personally perform difficult and conplex clerical and
comruni cati on work, as assigned; and related work as required.

DI STI NGUI SHI NG FEATURES OF THE CLASS

An enpl oyee of this class is responsible for the police work of
subordi nates, or for the specialized duties which he personally
perfornms. Supervisionis exercised over police officers through
i nspections and the assignnent of duties in accordance wth
general instructions received from officers of higher rank.
Enpl oyees of this class are given specific work instructions by
ranking officers on new assignnents but work nore or |ess
i ndependently in perform ng regular duties. Wrk is reviewed by
oral and written reports to superiors, or by their persona

i nspecti on. Empl oyees of this class who are qualified,
t herefore, may be assigned to the performance of fingerprint and
other identification work, as required. This class ranks

i medi ately bel ow that of Lieutenant.
EXAMPLES OF WORK
(I'l'lustrative only.)

| nspect police officers before they go on duty for conpliance
with departnental regul ations;

Transmt orders to police officers;

Check police officers in the performance of their duties and
of fer assistance, make suggestions, or give instructions, for
better execution of work;

Report any breach of duty or inefficiency to the immediate
supervi sor in charge;

Conduct the primary investigation of major traffic accidents and
vi ol ati ons;

Act as record clerk when assigned;
Make daily reports, as required;

Act in the capacity to keeper of the jail or assistant jailer
when assi gned,;

MR 08-03-93



page 2 of 2

MR 08-03-93



PSGT page 3 of 2

Operate communi cations system handle office details of arrests,
booki ng and caring for prisoners' bonds and fines, the keeping
of inmportant records and val uabl es, the preparation of inportant
and conpl ex reports, and other police clerical work, when and as
assi gned.

Do related work as instructed by superior officer.

SPECI AL REQUI REMENTS FOR ADM SSI ON TO ELI G BILITY TEST AND FOR
BEG NNI NG K I N CLASS

Must be a regul ar and permanent enpl oyee in good standing in the
class of Police Corporal for five (5) years.

Must be not |ess than twenty-one (21) years of age;

Must possess F.C.C. permt required for operation of police
radi o;

Must successfully pass <civil service exam nation testing
aptitude for the position;

Must successful |y pass nmedi cal exam nation assuring good heal th
and physical abilities sufficient, in the opinion of the board,
to indicate satisfactory performance of required work of this

cl ass, before appointnment from enploynment |ist.
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